
Applicant Instructions LOT Funding Process

Please use the following instructions as a guideline for your LOT application.

Schedule of LOT Funding/Education Cycles

	First Friday of March each annually 
	Cycle 1 funding requests due (City Hall, 12:00 pm)

	Third Wednesday of March annually
	Cycle 1 funding requests heard 

	First Friday of September annually 
	Cycle 2 funding requests due (City Hall, 12:00 pm)

	Third Wednesday of September annually
	Cycle 2 funding requests heard



Entities MUST include the following documents as applicable
1. 501 (c)(3) information
1.  Proof of State of Idaho Business Entity Registration
(To apply, contact the Secretary of State's Office at 208‐334‐2301. For proof of registration, go to www.accessidaho.org.)
3. Profit and Loss Statement from the past fiscal year
4. W-9 forms
5. Budget Forms
6. Application documents
Entities applying for funding that do not have all required documents will not be considered for funding. 

Funding shall be limited to once per year. 

Please turn in completed application to:
City Clerk
200 Main Street
Salmon, Id 83467
	Application deadlines:
· 1st Friday of March by 12:00 pm
· 1st Friday of September by 12:00 pm
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Organization Legal Name: ________________________________________________________________

Project Title:	________________________________________________________________________

Address: _____________________________________________________________________________
	
City: _________________________________________________________________________________
	
State: ________________________________________________________________________________
	
Zip Code: _____________________________________________________________________________
	
Organization Phone Number: ____________________________________________________________
	
E-Mail address for Organization: __________________________________________________________

_____________________________________________________________________________________	
Grantee First Name 		Last Name 				Title 


Select your Organization's tax status. 
a.	501(c)(3) Non-profit
b.	Governmental Agency
c.	School
d.	Other	
	
Select all applicable to your organization:
1. City funded departments/projects.
1. Civic Groups.
1. Organizations/Associations that have or sponsor three (3) or more events per year.
1. Organizations/Associations that have or sponsor not more than two (2) events per year.
1. Organizations/Associations that may not sponsor events but support the community.
1. County and Federally funded departments/projects.

Amount Requested from LOT: ____________________________________________________________

What is the Project Budget: ______________________________________________________________

Describe in one sentence what the funds will be used for.
 _____________________________________________________________________________________






1.	Identify the category that best represents the intent of your proposed project?	
(A) Construction, maintenance, improvements, and beautification of Salmon Valley Community Pool and public parks. 
(B) City promotion and development
(C) Tourism/Visitor information
(D) Special events
(E) Marketing and advertising
(F) Community recreation
(G) Improvement of the city commercial areas
(H) Mitigate the effects of tourism on the city that the general fund cannot accommodate.

2.	How/why does this project reflect the category identified?  	

3.	Describe the following: Description of project, explanation of need for the project and anticipated accomplishments of the project and organization’s ability to carry out the project. 	

4.	If you do not receive the full amount of funding required, will you still go ahead with the project? If so, how will you fund it?	

5.	If your organization is making money on this event, or is using the event as a fundraiser, please describe how the money raised will be used. 



**A completed budget is required. The form is available online at www.cityofsalmon.com , LOT Forms. 
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