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Applicant Instructions LOT Funding Process

Please use the following instructions as a guideline for your LOT application.

Schedule of LOT Funding/Education Cycles

	First Friday of February each annually 
	Cycle 1 funding requests due (City Hall, 4:00 pm)

	Third Tuesday of February annually
	Cycle 1 funding requests heard 

	First Friday of August annually 
	Cycle 2 funding requests due (City Hall, 4:00 pm)

	Third Tuesday of August annually
	Cycle 2 funding requests heard

	Second Tuesday of January annually
	LOT Training for funding requests 

	Applicants will be heard before City Council for final decision the following month of LOT hearings. 



1. On your application, please list the category from those below that best describes the intent of your proposed project.

Categories approved to receive Local Option Tax (LOT) monies as identified by
Ordinance No. 09-742 Section 1 B-4:

a) Modernization, maintenance and improvements of the Salmon Valley Community Pool
b) City promotion and development
c) Visitor information
d) Special events
e) Economic growth
f) Marketing and advertising
Recreational Opportunities 

2. The Commission meets bi-annually to review requests for LOT funding and makes recommendations to the City Council for March and September Council Meetings. Be sure to allow a minimum of three months from date of request to funding. All meetings are open to the public. All applicants are invited to attend however, will not present their project to the LOT Commission. If LOT Commission members have questions during the initial review of the applications, they may contact the applicant for clarification.  Entities MUST include the following documents as applicable
1. 501 (c)(3) information
1.  Proof of State of Idaho Business Entity Registration
(To apply, contact the Secretary of State's Office at 208‐334‐2301. For proof of registration, go to www.accessidaho.org.)
3. Profit and Loss Statement from the past fiscal year
4. W-9 forms
5. Budget Forms
6. Application documents
7. Signed LOT Funding Contract 
Entities applying for funding that do not have all required documents will not be considered for funding. 


3. It is important for you to understand that this committee is charged with the task of submitting recommendations to the City Council and the final decision lies solely with Council.


4. Please turn in completed application to:
City Clerk
200 Main Street
Salmon, Id 83467
	Application deadlines:
· 1st Friday of February at 4:00 pm
· 1st Friday of August at 4:00 pm




[image: ]















Organization Legal Name: ________________________________________________________________

Project Title:	________________________________________________________________________

Address: _____________________________________________________________________________
	
City: _________________________________________________________________________________
	
State: ________________________________________________________________________________
	
Zip Code: _____________________________________________________________________________
	
Organization Phone Number ex. (208)123-4567: _____________________________________________
	
Website URL (address), if available: ________________________________________________________
	
E-Mail address for Organization: __________________________________________________________
	
Title: ________________________________________________________________________________
	
Grantee First Name: ____________________________________________________________________
	
Grantee Last Name: ____________________________________________________________________
	
Grantee Phone ex. (208)123-4567: ________________________________________________________
	
Grantee E-Mail Address: ________________________________________________________________
	
Select your Organization's tax status. 
a.	501(c)(3) Non-profit
b.	Governmental Agency
c.	School
d.	Other	
Organization's Operating Budget: $________________________________________________________
	
Organization's Mission Statement: _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________






1.	Has your organization applied to LOT previously? Please list the years, project title, awarded and requested amounts. Was the project completed?



2.	What is the project budget?	

3.	Does your organization have matching funds to contribute to the project? Please list. 


4.	What amount are you requesting from the Local Option Tax?	


5.	Identify the category that best represents the intent of your proposed project?	
a.	Modernization, maintenance and improvements to the Salmon Valley Community pool
b.	City promotion and development
c.	Visitor information 
d.	Special events
e.	Economic Growth
f.	Marketing and advertising 
g.	Recreational Opportunities 


6.	How/why does this project reflect the category identified.  	



7.	Complete the following sentence. If my organization is awarded a grant, the funds will be used to... (One sentence for example, “My organization would buy thingamagigs for the carnival.”). 



8.	Describe the following: Description of project, explanation of need for the project and anticipated accomplishments of the project and organization’s ability to carry out the project. 	





9.	Provide information on the future of this project.(who is responsible for its success, plans for the future, project sustainability, etc.)	







10.	Briefly describe any plans for future funding, if applicable. 	





11.	If you do not receive the full amount of funding required, will you still go ahead with the project? If so, how will you fund it?	





12.	Please describe how you will measure the success of the project. 




13.	What documentation will your organization use to track the economic impact in Lemhi County as a result of the funding?  Please include your organization’s estimated visitors to Salmon. (# of nights in hotels, meals, etc.)	







14.	If your organization is making money on this event, or using this event as a fundraising event, please describe how the money raised will be used. 




**A completed budget is required. 
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