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1.	BACKGROUND

1.1	Background Information
Idaho State Code sections 50-1044 to 50-1049 inclusive (see Exhibit A) authorizes voters of resort cities to authorize their city government to adopt implement and collect local option non-property taxes. 
Resolution 2009-5 (see Exhibit B) of the Salmon City Council was written calling for an election where the question of establishing a local option non-property tax could be submitted to the voters. The resolution was ratified on September 2, 2009. 
Ordinance 09-742, (see Exhibit C) outlining the specifics of the local option non-
property tax, was passed by the Salmon City Council and approved by the Mayor on September 2,2009. 
An election was held on Tuesday November 3, 2009 which allowed qualified voters to vote to adopt or not adopt Ordinance 09-742. 
The ordinance was adopted and allowed for the collection of a 4% tax on rental of motel and campground room occupancy within the City limits for a period often years effective January 1, 2010. 
1.2 	Mission Statement 
The mission of the Local Option Tax Commission is to make specific recommendations to the Salmon City Council for the use of the local option tax revenues pursuant to Ordinance 09-742, Section 5 –Purpose of Taxes; with an emphasis on bringing the greatest benefit to the residents and businesses of Salmon by furthering recreational opportunities and maximizing tourism. 
2.	ORDINANCE

2.1	Ordinance
The LOT commission will follow the guidelines outlined in ordinance 09-742 (See Exhibit C)

2.2	By-Laws
No By-laws exist or are needed for the LOT Commission.
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3.	MOTEL / CAMPGROUNDS
3.1 Collection of Tax 
The City of Salmon shall collect a 4% occupancy tax for all motel / campground rentals within the City limits. 
All revenue collected shall be held in a separate LOT account. 
Taxes are authorized and collected for the duration after years beginning January 1. 2010. 
There will be no reimbursement to motels / campgrounds for credit cards. 
Section 21 of the Ordinance provides for a penalty charge of 5% of the tax not paid or a minimum of $10, whichever is greater. The penalty will be assigned and collected by the City Finance Director. 

3.2 Motel / Campground Reporting 
Taxes shall be computed and paid each calendar month. 
Taxes shall be paid on or before the twentieth day of the succeeding month. 
Form # 1150 - Idaho Travel and Convention Tax Return will be used to report the monthly information. 
3.3 Confidentiality 
All payments will be opened, recorded and deposited by the Finance Director. All payment information will be secured in the office of the Finance Director. 
The tax is a city tax and the city has the right to access any pertinent information. 
Idaho Code 63-3076 (see Exhibit A) states that no city agent, employee or member of the commission may divulge in any manner or make known any information obtained about the LOT reporting. 
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4.	COMMISSION MEMBERS

4.1	Make Up

The LOT Commission is composed of five individuals from the tourist affected business community and four members of different advisory committees of the City. There is no conflict if one of the members is also the Mayor. 

4.2	Terms

	   All LOT Commission members that represent the business community shall serve a three year term.

4.3	Replacement Members
• All replacement members shall serve a three year term. 
• Suggestions for replacement members shall be made by the Commission 
	Members. 
• The names are then forwarded to the Mayor for appointment. 
• The Mayor will present the names to the City Council for approval. 


4.4	Office/Duties
Per Ordinance 09-742 section 6-A (see Exhibit C) the responsibilities of the Commission are to develop annual budgets and make specific recommendations for the use of the local option tax revenues. 
Chairperson 
• The Chairperson of the Commission shall be elected from the commission 
	to serve a one year term, with an option to extend for a year if approved 
	by a simple majority of the commission members. 
• Election will be held annually in January. 

• The responsibilities of the Chairperson are 
· Chair all meetings 
· Approve all meeting agendas  
· Report to the City Council 
The chairperson may prepare and post the agenda for all meetings. The City Finance Director will provide monthly LOT finance status reports which the Chairperson will supply to the other LOT Commission members. 
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Secretary 
• The Secretary of the Commission shall be elected by the commission to serve a one year term, with an option to extend for a year if approved by a simple majority of the commission members. 
• Election will be held annually in January. 
• The responsibilities of the Secretary are 
· Keep accurate minutes of all meetings. 
· Prepare and post the agenda for all meetings after the Chairperson approval. 
· Maintain files for all commission mail, applications and records. 
                                          The City Clerk may maintain files for all commission mail, applications and records. 
5.	MEETINGS
5.1	Schedule

• LOT Commission meetings are be held according to the following schedule at 5:30 p.m., or as directed by the Commission Chairperson. 
· 2nd Tuesday in January 
· 3rd Tuesday in February
· 3rd Tuesday in May
· 3rd Tuesday in August
· 3rd Tuesday in November 
• Meetings will be held at Sacajawea Center unless it becomes necessary to hold 
	meetings in another location. 

5.2	Format
The format for all meetings will follow the Open Meeting Law.
5.3	Rules
The key points for Open Meeting Law are:
· Notice of all meetings must be posted five days prior to the meeting Date.
· The agenda must be posted 48 hours prior to the meeting.
· Notice of all special meetings and agenda for the meeting must be posted 
· 24 hours prior to the meeting unless an emergency exists. 
· Any amendment to the posted meeting agenda must be thoroughly defined as to why there is a need for a new agenda item and must then be voted on. 
· All meetings shall be open to the public. 
· All discussion in the meetings must be agenda items. 
· Written minutes of all meetings are required. 
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5.4	Public Comment
One public comment period will be provided, comments will be held to five minutes per speaker.
5.5	Conflict of Interest

Commission Members who have a conflict of interest with any request shall abstain.
6.	REQUEST FOR FUNDING
6.1	Who Can Ask for Funds
Any group or individual may ask for funds providing the project falls under the ordinance requirements of, 
• Modernization, maintenance and improvements of the Salmon Valley 
	Community Pool. 
• City promotion and development, visitor information, special events, 
	economic growth, marketing, advertising, and recreational opportunities. 
• Direct costs to collect and enforce the tax. 
As defined by the Association of Idaho Cities; public funds must be spent for a public purpose. Therefore, all LOT funds requested by any group or organization must be used in a "not for profit" manner. 
Grant Restrictions:
The following will not be considered for the LOT program:
· Efforts to propagate religious or political beliefs or agendas 
· Projects that discriminate on the basis of race, color, national origin, religion, sex, disability, age (or limit membership/attendance)
· Private events

6.2	Forms
The forms package for requesting LOT funds consist of (see Exhibit D) 
· Applicant instruction page 
· Annual LOT schedule 
· Local Option Tax Request Form (application) 
· Application Budget 
· The event budget potion of the package should be presented in a "line item format" request rather than a "grand total" type figure. For example give separate costs for advertising, equipment, space rental etc. 
· LOT Final Report Form (mandatory for reimbursement)
· LOT Reimbursement Form 
· All receipts for expenditures must be documented, follow the Event Budget line items and submitted within 60 days of the end of the event or project. Any variations rom the budgeted line items will only be paid if approved by the Finance Director and the Commission Chairperson.
                                       ●     City of Salmon Contract for reimbursement of LOT money 
                                                           (if awarded funds- non-city    entity)

6.3	Timing and Protocol

Requests shall be reviewed as stated in the LOT Schedule and must be an agenda item; however, funding of requests will only happen bi-annually. 
Groups or organizations requesting funds should have some "buy in" to the project such as matching funds. 
Any group or organization can submit more than one request a year, but requests for different events or projects must be processed in separate requests. 
No phone, email, or in-person contact is permissible in regards to the LOT application between LOT commission members and LOT applicants after the application deadline, unless the commission contacts the applicant until a recommendation to council has been submitted. 

6.4	Payment

Only requests recommended for approval by the LOT Commission and approved by the City Council will be submitted to the City Financial Director for payment. 

The LOT Reimbursement Budget Form, invoice or copy of cancelled check, and final narrative report are all required for each payment associated with an approved request upon LOT Commission approval and completion of final reporting documents.  
Only approved items budgeted for on the Budget Form will be paid. All invoices and receipts shall be submitted with completed final reporting forms for reimbursement. 
6.5	Legal Counsel Advice
After initial review the tentative approval by the commission, all funding requests may be sent to the city attorney prior to going to the City Council. 
The Legal counsel has advised against any request for long term funding such as a three year project. Three separate requests should be made, one for each year. 
Article VIII section 4 of the Idaho Constitution prohibits having funds answer for private obligations. It prohibits public aid or responsibility for any "debt, contract or liability" of any individual. 



6.6 	Special Groups and Organizations 
Any group or organization that limits their membership may not request LOT funds. This not allowed by Idaho Code. See Exhibit A. 
Private events cannot be funded with Local Option Tax monies. 
7.	LOT FUNDS / PROPERTY TAX RELIEF
It is the desire of the LOT Commission that all funds be used to fund requests. 
Categories approved to receive LOT money as identified by Ordinance number 09-742 Section 1B-4:
Budgeted amounts will be apportioned as follows if excess funds exist in one or more categories, they will be distributed at the discretion of the LOT Commission and City Council. 
a. Modernization, maintenance and improvements of the Salmon Valley Community Pool   40%
b. City Promotion and Development  19%
c. Visitor Information 8%
d. Special Events  8%
e. Economic Growth 8%
f. Marketing & Advertising 8% 
g. Recreational Opportunities 8%
h. Direct Costs to enforce the tax 1%
Within the LOT budget, there is a special reserve fund. Unused budgeted revenue will be placed in the LOT reserve fund and not in the general fund for tax relief. 

	LOT Funds / Property Tax Relief Continued 
Property tax relief would be an issue if more LOT revenue than budgeted is received (See Exhibit C Section 8) 
The City Council has the option to open and modify the LOT budget. LOT Reserve fund amounts can be moved to other budget line items. 
8. CITY COUNCIL / LOT COMMISSION ROLES 

8.1 	Role of the LOT Commission 

The role of the LOT Commission is to review LOT funding requests and, working within the budget, make recommendations to the City Council for funding using the LOT grant application process. 

8.2	Role of the City Council
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